Karl Monarch
222, East, 45 block,
Zulu, Texas
454-8777-760

Academic Background
· MS degree holder in Library Science with Technical Arrangement as major from Texas State University in 2001. 

· VTB.A degree holder in English from Rooster Community College, Huston in 2000.
· Bachelor in science degree holder in Computer Science from Ivy League College, California in 1999.
Professional Background
2005- Present date: Senior Librarian in Southwestern University Central Library with the following responsibilities 
· Generating distribution on the main desk in a proficient manner.
· Giving training to the other staff members on using various kinds of index tools and using the catalogues and facing reference questioners. 

· Acquiring locations for books, catalogues and audio- visual elements.
· Listing the books that are most demanded by the students avoiding double listing a single book. 
· Keeping up the referenced used for searching book categories.
· Keeping the selected journals’ photocopy available to supply to requests. 
· Keeping records of lost or damaged book and supply to the library authority. 
· Monitoring the use of audio-visual tools and maintaining them equipments.
· Preventing plagiarism in the library, copyright and photocopy matters. 
· Taking the record of new books, keeping the record of book circulation. 
· Taking the record of circulation procedure in the library on a monthly basis. 

2001- 2005: Library Assistant in the Oklahoma State Library with the following responsibilities 

· Arranging places for books, journals and audiovisual equipments and records.
· Making and checking lists of required and wanted books thoroughly avoiding any duplication.

· Maintaining the references need for searching book categories. 
· Granting photocopies of the journals.
· If required administrated the clerks. 
· Taking precautions for avoiding photocopy and copyright related problems. 
· Filling in the basic library forms along with keeping the record of book circulation. 
